Safeguarding and Child Protection Policy
Apollo Dance

1. Safeguarding Statement and Commitment
Apollo Dance is committed to safeguarding and promoting the welfare of all children and young people. We believe that all students have the right to feel safe, respected, and protected from harm.
All staff, teachers, assistants, and contractors share responsibility for safeguarding and must adhere to this policy at all times.

2. Scope of the Policy
This policy applies to:
· All staff, teachers, assistants, and contractors 
· All students under the age of 18 
· All activities delivered by Apollo Dance, including: 
· Studio classes 
· Competitions, festivals, and performances 
· Online communication and social media 

3. Definitions of Safeguarding
Safeguarding means protecting children from harm and promoting their welfare.
Types of abuse include:
· Physical abuse – causing physical harm 
· Emotional abuse – persistent emotional harm 
· Sexual abuse – involvement in sexual activity 
· Neglect – failure to meet basic needs 
Staff are not expected to investigate concerns but must report any worries.

4. Roles and Responsibilities
Designated Safeguarding Lead (DSL)
Name: Zoe Liddle
The DSL is responsible for:
· Managing safeguarding concerns 
· Making referrals to external agencies if required 
· Keeping records secure 
· Supporting staff 
All Staff Responsibilities
All staff must:
· Follow this policy 
· Maintain professional boundaries 
· Report any concerns immediately 
· Prioritise the welfare of the child 

5. Code of Conduct and Professional Boundaries
Social Media Use
· Teachers must not connect with students under 18 via personal social media accounts. 
· This includes (but is not limited to): TikTok, Snapchat, Instagram, Facebook, and Threads. 
· Teachers must not follow students, accept follow requests, or allow students to follow personal accounts. 
· Teachers may follow students’ dance-related accounts using official/professional profiles only. 
· Teachers must not communicate with students via social media on personal or work accounts. 

6. Communication with Students
· Teachers must not store or retain personal phone numbers of students under 18 on personal or work devices. 
· Teachers must not communicate with current or former students via personal channels, including: 
· Phone calls 
· Text messages 
· WhatsApp 
· FaceTime 
· All communication must take place via approved channels and in line with GDPR. 
When teaching ends:
· Delete all student and parent contact details 
· Cease all direct communication immediately 

7. Recognising Safeguarding Concerns
Staff should be alert to:
· Changes in behaviour 
· Unexplained injuries 
· Signs of distress or withdrawal 
· Inappropriate knowledge or behaviour for age 
If something feels wrong, it should be reported.

8. Reporting Procedures
If a child makes a disclosure or a concern arises:
1. Stay calm and listen 
2. Do not promise confidentiality 
3. Record what was said as soon as possible 
4. Report immediately to the DSL (Zoe Liddle) 
If a child is in immediate danger:
· Contact emergency services (999) 
The DSL will decide:
· Whether to monitor 
· Whether to contact parents 
· Whether to refer to local safeguarding services 

9. Allegations Against Staff
If a concern involves a member of staff:
· It must be reported directly to the DSL (or an alternative senior contact if the DSL is involved) 
· The concern will be handled confidentially and appropriately 
· External agencies may be contacted where necessary 

10. Safer Recruitment
Apollo Dance will:
· Ensure appropriate DBS checks are completed where required 
· Obtain references 
· Ensure staff are suitable to work with children 
· Provide safeguarding guidance on induction 

11. Online Safety
· Communication with students must only take place via approved, professional channels 
· No personal messaging or social media contact is permitted 
· Online classes (if applicable) must be conducted safely and appropriately 

12. Use of Images and Media
· Teachers must not post or share images/videos of students on personal social media accounts 
· Upon ceasing to teach a student: 
· All images/videos must be deleted from personal and work devices 
Parental consent must be obtained for any official use of images.

13. Duty of Care Outside the Studio
· Teachers must not provide lifts to students or be solely responsible for them outside the studio without prior written parental consent 
· Consent must be submitted to Zoe Liddle before arrangements take place 
· At events, parents/guardians must remain on-site 
· Teachers must not: 
· Engage in one-to-one meetings outside the studio 
· Meet students privately/socially (e.g. coffee, dinner) 
· Share accommodation 

14. Health, Safety and Supervision
· Teachers must ensure appropriate supervision at all times 
· Students must be collected safely by a parent/guardian 
· Any accidents or incidents must be recorded and reported 

15. Off-Site Activities and Events
· Parental consent must be obtained 
· Supervision arrangements must be clear 
· Safeguarding expectations apply at all times 

16. Record Keeping and Confidentiality
· Safeguarding concerns must be recorded accurately 
· Records must be stored securely 
· Information is shared only on a need-to-know basis 
· GDPR principles must be followed 

17. Whistleblowing
Staff are encouraged to report concerns about:
· Poor practice 
· Unsafe behaviour 
· Breaches of this policy 
Concerns will be taken seriously and handled appropriately.

18. Parent Observation of Classes
· Parents/guardians are not permitted to observe full classes due to space and safety limitations 
· Teachers may invite parents to observe part of a session (e.g. end-of-class performance) 

19. Compliance
Failure to comply with this policy may result in termination of employment or contract.

20. Review of Policy
This policy will be reviewed annually or sooner if required.

21. Key Contacts
Designated Safeguarding Lead:
Zoe Liddle
Emergency:
999
LADO (Local Area Designated Officer):
01522 55467



22. Signatures
Signed: ___________________________
Name: Zoe Liddle
Date: 25/04/2026

Signed: ___________________________
Name: ___________________________
Date: ___________________________





















Apollo Dance – Safeguarding Concern / Incident Reporting Form

Important Guidance (for staff completing this form)
· Record facts only – do not include opinions or assumptions 
· Use the child’s exact words where possible 
· Complete this form as soon as possible after the concern arises 
· Do not investigate – your role is to observe and report 
· Maintain confidentiality – share only with the DSL

1. Person Completing This Form
· Name: __________________________________________ 
· Role (e.g. teacher, assistant): _______________________ 
· Contact number: __________________________________ 
· Date form completed: ______________________________ 

2. Child / Young Person Details
· Name: __________________________________________ 
· Age / Date of Birth (if known): ______________________ 
· Parent / Guardian name (if known): ___________________ 

3. Nature of Concern
(Please tick all that apply)
· ☐ Disclosure from child 
· ☐ Concern about behaviour / wellbeing 
· ☐ Physical injury observed 
· ☐ Concerning behaviour from another child 
· ☐ Concern about a member of staff 
· ☐ Online / communication concern 
· ☐ Boundary concern (e.g. 1:1 contact, transport, messaging) 
· ☐ Other (please specify): __________________________ 

4. Details of Concern / Incident
Please provide a clear, factual account of what happened.
· Date of incident / concern: _________________________ 
· Time: __________________________________________ 
· Location (e.g. studio, competition, online): ___________ 
What was observed or said?
(Use the child’s exact words where possible. Do not interpret or investigate.)





5. Immediate Action Taken
(What did you do at the time?)
· ☐ Listened to the child 
· ☐ Reassured (without promising confidentiality) 
· ☐ Reported to DSL immediately 
· ☐ Contacted emergency services (999) 
Details:



6. Witnesses (if any)
· Name: __________________________ Role: ____________ 
· Name: __________________________ Role: ____________ 

7. Reporting
· Reported to DSL (Zoe Liddle): ☐ Yes ☐ No 
· Date reported: ___________________________________ 
· Time reported: ___________________________________ 

8. DSL USE ONLY
Initial Assessment
· ☐ Monitor 
· ☐ Speak to parent/guardian 
· ☐ Refer to external safeguarding services 
· ☐ Immediate action required 
Details:


Actions Taken


Outcome


· DSL Signature: _________________________________ 
· Date: _________________________________________ 


